Tuition Remission Form Submission Instructions

1. Login to MYRIDER by going to myrider.rider.edu or by going to Rider
University’s Website and log into myrider using the Quick links drop down.
(See Screen #1)

2. Click on the employee Information Tab (See Screen #2)

3. Click on “Benefits and Deductions” link, located under Employee Information,
then you will see the menu item that you are looking for. (See Screen #3)

4. Go into the “Tuition Remission” link and proceed by entering in the requested
information. You will then be able to keep track of your varios Tuition
Remission forms throughout the approval process, by using this link to look at
all existing requests. _ v

5. For external remission, the following documents must be submitted to the
Human Resources Office, LIB108, before your online request can be
processed:A : »

a. Financial Aid Award Letter (you will need to file the FAFSA and any
additional documents required by the outside school in order to
generate a Financial Aid Award Letter -- requirements vary with
different schools). ' \

b. Two copies of a billing for the term of the request from the outside
school, showing separate detail of all charges including tuition,
incidental fees, and financial aid. Please note that the billing must show
the name of the student, the term of the billing and the due date.

If you have any questions regarding any of the above information or need to contact
us please email us at tuitionremission@rider.edu. If you prefer you can call Mona M. o

Marder (x.7286) or Susan Hewins (x. 7281).
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"PLEASE NOTE:"

myRider and Gmail use twa different passwords, myRider uses your Easypass password for
authentication and Gmall uses the password you were required ta create when you logged into Gmail
for the first time.

For Easypass password assistance, please visit ... www.rider.edu/passwords.

For Gmail password assistance or general help, please contact the OIT Help Desk at 609-213-3000 or

email helpdesk@rider.edu,
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